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Introduction (Read Me First)

Discord is a voice and text messaging platform available on PC, Mac and mobile devices. You can
access discord through a web browser by going to www.discord.com. Selecting ‘open discord’ allows

discord to be used through your web browser (no download required). However, it is recommended
that you download the discord app on a PC, Mac or mobile device to limit technical issues and
delayed chatting.

m DISCORD Download Why Discord? Nitro.

_Jl;

Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or jus
handful of friends that want to spend time together, Discord makes it easy to talk e

and hang out more often.

An invite-only
place with plenty
0 f room = I



http://www.discord.com/
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Downloading
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Downloading Discord using Microsoft Edge

1. Open Microsoft Edge and go to: www.discord.com .

G Discord | Your Plsce fa Talkand - % | 4= - 8 x
€ O & mpoon %+ @

ESISCDRD Download  WhyDiscord?  Nitro  Safety  Support

_Als

Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or just a
handful of friends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

1 study-group

An invite-only
place with plenty
of room to talk

1 study-group ")

’

2. Click ‘Download for windows
& Discord | Your Place to Talk and - % | == - 8 %

D R r—— % ¢ @ (e -

Estscons Download  WhyDiscord?  Nitro  Safety  Support

_Als
Your place to talk

Whethier you're part of a school club, gaming group, worldwide art community, or just a
handful of 1riends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

1 study-group

An invite-only
e place with plenty
@ o of room to talk

1 study-group ")


http://www.discord.com/
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3. Open the file when the download is complete

Q) Discord  Your Pace to Ttk anfl - 3¢ | 4= - 8 x

C O hftpsy/discord.com

ESISCDRD Download  WhyDiscord?  Nitro  Safety  Support

_Jl;

Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or justa
handful of friends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

# study-group

Aninvite-only
place with plenty

1 study-group

DiscordSanug (T

4. Discord will open and start installing
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Downloading Discord Using Firefox

1. Open Firefox and go to: www.discord.com .

Download ~ WhyDiscord?  Nitro  Safety  Suppert

_‘.L

Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or just a +
handful of friends that want to spend time together, Discord makes it easy to talk every day \ f
and hang out more often. |
a.'

# study-group

An invite-only
: place with plenty
[ Pt of room to tal

1 study-group f)

Download ~ WhyDiscord?  Nitro  Safety  Suppert

_‘.L
Your place to talk

re part of a school club, gaming group, worldwide art community, or just a
handful of friends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

1 study-group

An invite-only
: place with plenty
[ Pt of room to tal

1 study-group f)


http://www.discord.com/
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3. Save and open the file

Download ~ WhyDiscord?  Nitro  Safety  Suppert

Your place to talk

Whether you're p3
handful of friends

An invite-only
place with plenty
of room to tal

4. Discord will open and start installing
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Downloading Discord using Google Chrome

1. Open Google Chrome and go to: www.discord.com .

[ 21scorn Download  WhyDiscord?  Niro  Safety

LN
Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or just a
handful of friends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

# study-group

An invite-only
place with plenty
of room to talk

1t study-group

Download ~ WhyDiscord?  Nitro  Safety

LN
Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or just a
handful of friends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

1 study-group

An invite-only
place with plenty
@ of room to talk

1 study-group ")

10
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3. Open the file when the download is complete

[ 21scorn Download  WhyDiscord?  Niro  Salety  Support

Your place to talk

Whether you're part of a school club, gaming group, worldwide art community, or just a
handful of friends that want to spend time together, Discord makes it easy to talk every day
and hang out more often.

\
l m 4 Download for Windows Open Discord in your browser
[ | -

W | P\ Ve
it

# ohot 4 study-group

Aninvite-only
place with plent

1 study-group l')

4. Discord will open and start installing

11
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Downloading Discord on mobile devices

1. Open the Google play store or app store on your phone and search for discord. Download
and install the app

17054 C

Discord - Talk,
Video Chat &
Hang Out with
Friends

s"' !

Y N
E) o1scors &

Yourplace » S8ia
fotalk  we-te

\..|| !!

About this app

12
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Creating an account on PC/Web browser

1. Once Discord has downloaded it will automatically open

Welcome back!

2. If you already have a discord account, enter your email and password. If not, Click ‘Register’.

Welcome back!

14
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3. Enter A valid email, create a username and password and enter your date of birth.

Create an account

4. Tick the box to confirm Discord’s privacy policy and click continue.

Create an account

15
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5. Discord will then login and open

\S. Friends

Version 2.0

Please check your email and follow the instructions to verify your account.  Resend
w O

This section could be better

1t's quiet for now...

6. You must then verify your email to confirm your account. Open your email and look for an

email from discord

Verify Email &

Discord <support@discordapp com=
tome ~

g B

Sun, Fep 19,2017, 421PM Y7 4

Hey,
‘Wowweel Thanks for registering an account with Discord! You're the coolest

person in all the land (and I've met a lot of really cool people).

Before we get started, we'll need to verify your account. To do so, click on the
comically large button below or click this link

FUN FACT#17

Starting with ves of the original Dota, each update ending in a "9" contained a

ing off an upcoming hero such as Invoker.

16
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7. Click the link to verify your account

Verify Email

Discord <support@discordapp.
tome v

Hey,

Wowwee! Thanks for registering an account with Discord! You're the coolest
paggon in all the land (and I've met a lot of really cool people).

Before get started, we'll need to verify your account. To do so, click on the
comically langg button below or click this link

L
8

C

"4’1‘

Click To Verify Your Account

FUN FACT #17
Starting with version 6.29 of the original Dota. each update ending in a "9" contained a
secret quest, usually showing off an upcoming hero such as Invoker:

Version 2.0

Sun, Feb 19, 2017, 421 PM

17
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Creating an account on mobile devices

1. Open the discord app

2. Click ‘Register’

Q 9ISCORD

Welcome to Discord

Version 2.0

18
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3. Create a username and password and enter a valid email address

Register

WHAT SHOULD EVERYONE CALL YOU?
1234
ACCOUNT INFORMATION

john.doe@gmail.com

4. Enter your birthday and tick the box to agree to discords terms. Then click ‘Create an
account’

Enter your birthday

03/02/1993

! have

Create an account

19
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Joining the CCA Youth Discord server on PC/Web

browser
1. Open Discord

2. Open your email account and look for the email sent to you from a member of the CCA
Youth team. It should look something like this.

CCA Youth Gaming Joining Info ©

Hi.

Thank you for signing up for our gaming event!
The event will take place on Monday 2204 December from 7pm to 9pm where we will be playing Minecraft, Among Us and Rocket League. You are also welcome to join and just chat!

We will be playing Minecraft which is supported on the following devices (indhidually pricad on each console)
+ PC, Windows 10 edition only (Java or bedrock edition)
= Nintendo Switch
« Playstation 4
= Xbox one
+ Mobile devices
Rocket league can be downloaded for fiee from these devices

« PC (Epic Games Store)
- Ps4
« Xbox One

Among us can be bought for PC on Steam for £3.99 or is available for fiee on mobile devices, both are supported
The information for accessing the server will be published on discord for the event

Your discord joining link is: https //discord gg/PUY4yi786h Pleass join the senver prior to the event

« Reply » Forward

3. Click on the Discord joining link

CCA Youth Gaming Joining Info ©

Hi.

Thank you for signing up for our gaming event!
The event will take place on Monday 221 December from Tpm to 8pm where we will be playing Minecraft, Among Us and Rocket League. You are also welcome to join and just chatl

We will be playing Minecraft which is supported on the follpwing devices (indhidually pricad on each console)
« PC, Windows 10 edition only (Java or bedrock gfition)
= Nintendo Switch
« Playstation 4
« Xbox one
+ Mabile devices
Rocket league can be downloaded for fie from these devices:

« PC (Epic Games Store)
- Ps4
« Xbox One

Among us can be bought for PC on Steam for £7.99 or is available for fiee on mobile devices, both are supported

The information for accessing thg sane & Llighed on discord for the event

& (786h

« Reply » Forward

Your discord joining lin ase join the senver prior to the event

21
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4. Discord will open and display the invite. Click on Join ‘CCA Youth Gaming’

5. Discord will then add you to the server and display a welcome message. Click ‘Visit this
channel first’.

Welcome to ** CCA Youth Gaming -

I'll just look around for now

22
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6. Discord will then display the server welcome page which includes the server info and rules

a CCA Youth Gaming W welcome

m W welcome Welcome to
= * CCA Youth Gaming

Welcome to CCA Youth Gaming!
Whether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community.

Our goal is to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game rooms during sessions which will appear on the left side of the screen. You will be able to join the voice channel

23
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Joining the CCA Youth Discord server on Mobile
Devices

1. Open your email account and look for the email sent to you from a member of the CCA
Youth team. It should look something like this.

CCA Youth Gaming Joining Info © 8 2

Hi.

Thank you for signing up for our gaming event!
The event will take place on Monday 221 December from 7pm to 9pm where we will be playing Minecraft, Among Us and Rocket League. You are also welcome to join and just chat!
We will be playing Minecraft which is supported on the following devices (indidually priced on each console):

« PC, Windows 10 edition only (Java or bedrock edition)

= Nintendo Switch

+ Playstation 4

= Xbox one

« Mobile devices
Rocket league can be downloaded for free from these devices

+ PC (Epic Games Store)
- P54
« Xbox One

Among us can be bought for PC on Steam for £3.99 or is available for fiee on mobile devices. both are supported
The information for accessing the server will be published on discord for the event

Your discord joining link is: https:Jdiscord go/PUY4yiZ86h Please join the sener prior to the event

~ Reply » Forward

2. Click on the Discord joining link

CCA Youth Gaming Joining Info ©

Hi.

Thank you for signing up for our gaming event!
The event will take place on Monday 221 December from 7jpm to 9pm where we will be playing Minecraft, Among Us and Rocket League. You are also welcome to join and just chat!
We will be playing Minecraft which is supported on the follpwing devices (indidually priced on each console):

« PC, Windows 10 edition only {Java or bedrock eftion)
= Nintendo Switch
+ Playstation 4
= Xbox one
« Mobile devices

Rocket league can be downloaded for free from thege devices.

« PC (Epic Games Store)
- PS4
+ Xbox One
Among us can be bought for PC on Steam for £9.99 or is available for free on mobile devices. both are supported
The information for accessing the d on discord for the event

Your discord joining lin ase join the semver prior to the event.

 Reply » Forward

24
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3. A web browser will open and display this screen. Click ‘Accept Invite’

[ RN

& [PACCA Youth Gaming 4
& discord com

) o1scoro

4. The discord app will then open, click ‘Accept invite’ again if necessary

1414 Em g oS

Terrops invited you to join

@ *CCA Youth Gaming ™

Accept Invite

25
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7. Discord will then add you to the server and display a welcome message. Click ‘Visit this

channel first’.

TOP THINGS TO DO HERE

Visit this channel first

1415 d & &= »

= Wwelcome

Welcome to # W welcome!
This is the start of the # W welcome channel.

" Welcome to CCA Youth Gaming!

Whether you're passionate about gaming, or a
casual player, we are so excited to have you as
part of our CCA Youth community.

Our goal is to create a welcoming community of
diverse individuals who are beacons of light within
the gaming industry.

Leaders will open game rooms during sessions

which will appear on the lef of the screen.

a o

26
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Setting up Discord on PC/Web browser

Finding the settings
1. Click on the settings icon at the bottom left of the application

)| | Home Rlmsetne You are viewing this server as 1role.

CCA Youth Gaming @ welcome

a W welcome

Welcome to CCA Youth Gamin;

Whether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community.
Our goal is to create 2 welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game rooms during sessions which will appear on the left side of the screen. You will be able to join the channel and chat in the text channels while the session is

running. At the end of the session we will close the room and channe

You will only be permitted to join if you have a completed consent form on churchsuite

For information on future gaming sessions, pl
The rules here are simple:

1. No Profanity

2. No Racism

3. No Harassment

4.No Bullyin

5. Respect each other

6.Be Kind, not Rude

Any breaches of these rules will result in removal from the current session.

All text chat is recorded for safeguarding purposes. Any inappropriate messages will be captured and then deleted.
We take your safety very seriously. If you are rned about your own safety, or the safety of any other player in the commurity please speak to a parent, or contact Bea
(bea@cca.uk.net) or Roland (safeguarding@cca.uk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then please let us know.

We hope you find this a safe and fun community to be a part of at CCA Youth

28
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Recommended Privacy settings for youth members
1. Select the ‘Privacy & Safety Tab’

PRIVACY & SAFETY

Privacy & Safety

@ Keepmesafe

Allow direct messages from server members

Everyone

Friends of Friends.

Server Members.

Allow friends to join your game.

Allow voice channel participants to join your game.

2. Select the settings as shown in the images

PRIVACY & SAFETY

Privacy & Safety

@ Keepmesafe

Allow direct messages from server members

Everyone
Friends of Friends.

Server Members

Allow friends to join your game.

Allow voice channel participants to join your game.

29
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Allow voice channel participants to join your game.

Privacy & Safety

Use data to improve Discord

Use data to customize my Discord experience

Allow Discord to track screen reader usage

Use data to make Discord work

Request all of my Data

3. Select ‘Game Activity’ in the settings menu

GAME ACTIVITY
Nogame

What are you playing

Display currently running game as a status message.

League of Legends @

Rocket League @

Brawlhalla &

Microsoft Flight Simulator &

Game Activity

The Jackbox Party Pack 4 @

4. Select ‘Display currently running game as a status message’ to off

30



CCA Youth Leaders Discord Guide Version 2.0

Recommended settings are as follows:

Safe direct messaging: select ‘keep me safe’
Allow direct messages from server members: set to off
Who can add you as a friend:
o Everyone: set to off
o Friends of Friends: set at user’s discretion
o Server members: set at user’s discretion
Allow friends to join your game: set to off
Allow voice channel participants to join your game: set to off
Use data to improve discord: set to off
Use data to customise my discord experience: set to off
Allow discord to track screen reader usage: set to off
Display currently running game as a status message: Set to off

31
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Voice and video settings
1. Select ‘Voice & Video’ in the settings menu

VOICE SETTINGS

CERTIFIED v eelSeries Arctis 7 (ETMETIG

Voice & Video

@ Voice Activity

O Pushto Talk

Automatically determine input sensitivity.

VIDEO SETTINGS

2. Select your microphone from the ‘Input device’ drop down menu

VOICE SETTINGS

Voice & Video
@ Voice Activity

O PushtoTalk

Automatically determine input sensitivity.

VIDEO SETTINGS

32
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3. Select the speaker you want to use from the ‘Output Device’ drop down menu

VOICE SETTINGS

CERTIFIED v Arctis 7 (T

Voice & Video

@ Voice Activity

O PushtoTalk

Automatically determine input sensitivity.

VIDEO SETTINGS

Select ‘Input Mode’ to ‘Voice Activity’.

VOICE SETTINGS

CERTIFIED v v teelSeries Arctis 7 (TR

Voice & Video
@ Voice Activity

Automatically determine input sensitivity.

VIDEO SETTINGS

33
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5. Set ‘Automatically determine input sensitivity’ to on

VOICE SETTINGS

CERTIFIED v Arctis 7 (I

Voice & Video
@ Voice Activity

O PushtoTalk

Automatically determine input sensitivity.

VIDEO SETTINGS

Select your webcam from the drop-down menu

VOICE SETTINGS

CERTIFIED v v teelSeries Arctis 7 (TR

Voice & Video
@ Veice Activity

Automatically determine input sensitivity.

VIDEO SETTIN. 5

34
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Windows settings
1. Select ‘Windows Settings’ from the setting menu

WINDOWS SETTINGS

Open Discord

Version 2.0

2. Select the settings that suit you. If your computer is slow to start or run, select these settings

to off

35
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Setting up discord on mobile devices

Finding the settings

1. Open the discord and select the menu at the top right of the screen
1211 8 € = %) 399

5% =

= ccayouth Q B 2

CCAYOUTH

2. Click on the icon at the bottom right of the screen (may look different)

12114 @ C & 9% =

- Direct Messages

36
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3. Settings tab will open

Version 2.0
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Recommended Privacy settings for youth members
1. Go to the settings menu and select ‘Privacy & Safety’

2. Select the settings as shown in the following images

12124 @ C

12114 @C 12124 @ C

¢« Privacy & Safety

< Privacy & Safety ¢« Privacy & Safety

SAFE DIRECT MESSAGING WHO CAN ADD YOU AS A FRIEND Use data to customize my Discord

experience

Automatically scan and delete direct messages Everyone This setting allows us to use

you receive that contain explicit media content. information, such as who you talk to .

. . and what games you play, to customize
Friends of Friends
Discord for you
Scan direct message: from everyone,
Server Members

My friends are nice Allow Discord to track screen

Scan direct messages from everyone O reader usage

HOW WE USE Y ATA
unless they are a friend.

This setting allows us to record when ’

3 X you use a screen reader while using
Use data to improve Discord ;

Discord so that we can improve
This setting allows us to use and

es +
es will not be nned for O accessibility.

explicit conten

process information about how

you navigate and use Discord for .

g _ Use data to make Discord work
analytical purposes. For example, it
allows us to include you in r feature We need to store and process some data in

SERVER PRIVACY DEFAULTS

order to provide you the basic Discord service,

such as your messages, what servers you're in

Allow direct messages from server and your Di : y using Discord, you
members ) " allow us to provide this basic service. You can
, _ Use data to customize my Discord
This setting is applied when you stop this by
join a new serve s not apply experience

This setting allows us to use

retroact
informatic uch as who you talk to .
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3. Select ‘Game Activity’ in the settings menu
1211 4 @ C

User Settings

@ Boosts

Nitro Gifting

APP SETTINGS

Voice & Video

Notifications

Game Activity

Text & Images

Appearance

Behavior

Language

4. Set ‘Display currently running game as a status message’ to off
12124 @ C

< Game Activity

Display currently running game

as a status message.

This feature is only available when .
gaming on PC and certain partnered

platforms.
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Recommended settings are as follows:

Safe direct messaging: select ‘keep me safe’
Allow direct messages from server members: set to off
Who can add you as a friend:
o Everyone: set to off
o Friends of Friends: set at user’s discretion
o Server members: set at user’s discretion
Use data to improve discord: set to off
Use data to customise my discord experience: set to off
Allow discord to track screen reader usage: set to off
Display currently running game as a status message: Set to off
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Voice and video settings

1.

Select ‘Voice & Video’ from the settings menu
1211 4 @ C

User Settings

@ Boosts
Nitro Gifting

APP SETTINGS
Voice & Video
Notifications
Game Activity
Text & Images
Appearance
Behavior

Language

12124 @ C

¢ Voice & Video

INPUT

Input Mode
Voice Activity

Auto Sensitivity

Sensitivity \!/ Test my Microphone

OUTPUT

Volume

Need help with voice or video? Check out our

OVERLAY

Enable Mobile Voice Overlay
See who's talking and access
shortcuts while using other apps when

connected to voice

Version 2.0
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Notification Settings

1. Select ‘Notifications’ from the settings menu
12114 @ C

User Settings

@ Boosts

Nitro Gifting

APP SETTINGS

Voice & Video

Notifications

Game Activity

Text & Images

Appearance

Behavior

Language

2. Change the settings to suit your preferences
12134 W@ C = 46

System notifications

Get notifications outside of Discord.

In-app notifications

Get notifications within Discord.

Tweak notification settings
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Using Discord
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Using Discord on PC/Web browser

Viewing the server

1.

s

2.

To view the server, start discord and click on the server icon on the left hand of the
application

CCA Youth Gaming v

[ ]
W welcome welcome to

= * CCA Youth Gaming

This is n

Welcome to CCA Youth Gaming!

Whether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community.

Our goal is to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game rooms during sessions which will appear on the left side of the screen. You will be able to join the voice channel

You will only be able to view the ‘welcome’ and ‘schedule’ pages until a gaming session
starts.
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Joining a gaming session
1. Open Discord and view the server.

2. Gaming sessions will be announced via the ‘schedule’ page on the server. When a gaming

session starts, a new room will become available called ‘welcome’. To join the room and
start talking, simply click on the name of the room.

CCA Youth Gaming W welcome

@ welcome

Welcome (Join Here)

Vhether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community.
Our goal s to create a welcoming community of diverse indi vho are beacons of light within the gaming industry.

Leaders will open game rooms during sessions h will appear on the left side of the screen. You will be able to join the voice channel and chat in the text channels while the session is
running. At the end of the session we will close the room and text channels.

You will only be permitted to join if you have a completed consent form on churchsuite.

For information on future gaming sessions, please see #
The rules here are simple:

1. No Profanity

2. No Racism

3. No Harassment

4. No Bull

5. Respect each other

6. Be Kind, not Rude

Any breaches of these rules will result in removal from the current session.
All text chat is recorded for safeguarding purposes. Any inappropriate messages will be captured and then deleted

cerned about your own safety, or the safety of any other player in the community please speak to a parent, or contact Bea
uknet) or Roland (safeguarding@cca.uk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then pl

‘We hope you find this a safe and fun community to be a part of at CCA Youth.

3. Your server name will appear under the room title and you will be able to speak and listen to
the conversations.
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4. When the games start, more rooms will open up. Select the voice channel you want to join
by clicking on the title of the game you want to play with the speaker symbol next to it.

CCA Youth Gaming ¥ welcome

Y welcome

Welcome to CCA Youth Gamil
Whether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community
Qur goal is to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game roon uring sessions which will appear on the left side of the screen. You will be able to join the voice channel and chat in the text channels while the session is
runn At the end of the session we will close the room and text channels.

You will only be permitted to join if you have a completed consent form on churchsuite.
For information on future gaming sessions, ple:
The rules here are simple:
1. No Profanity
3. No Harassment
4. No Bul
ect each other
6. Be Kind, not Rude
Any breaches of these rules will result in removal from the current session.

y inappropriate m. w captured and then deleted.

We take your safety very If you are concerned about your own safety, or the safety of any other player in the community please speak to a parent, or contact Bea
[(: cca.uk.net) or Roland (safeguardi cca.uk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then pl let us know.

We hope you find this a safe and fun community to be a part of at CCA Youth.

5. The rooms with the ‘# symbol next to them are text chat rooms. These can be selected
while you are connected to a voice channel and can be used to type messages. They will also
be used to distribute game information

CCA Youth Gaming W welcome

¥ welcome

Welcome to CCA Youth Gami
Whether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community
Our goal is to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game roon uring sessiol ch will appear on the left side of the en. You will be able to join the hannel and chat in the text channels while the session is
At the end of the ion we will close the room and text channels.

You will only be permitted to join if you have a completed consent form on churchsuite.

For information on future gaming sessions, pleas

The rules here are simpl

1. No Profanity
2. No Racism
No Harassment

Any breaches of these rules will result in removal from the current session.
All text chat is recorded for safeguarding purposes. Any inappropriate messages will be captured and then deleted.

rned about your own safety, or the safety of any other p in the community ple: eak to a parent, or col
cca.uk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then please let us know.

We hope you find this a safe and fun community to be a part of at CCA Youth.
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Mute and Deafen
1. To Mute or un-mute your microphone, click the microphone next to your name at the
bottom left of the screen

CCA Youth Gaming 9 welcome

9 welcome

Welcome to CCA Youth Gaming!

Whether you're passionate about g; or a casiial player, we are so excited to have you as part of our CCA Youth community

Our goal is to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game roon uring sessions which will appear on the left side of the n. You will be able to join the voice channel and chat in the text channels while the sessionis
running. At the end of the session we will close the room and text channels.

You will only be permitted to join it you have a completed consent form on churchsuite.

For information on future gaming sessions, please see # &

The rules here are simpla:
1. No Profanity
2. No Racism
No Harassmenit
4. No Bullyin,
5. Respect each other
Be Kinc, not Rude

Any breaches of these rules will result in removal from the current session.
All text chat is recorded for safeguarding purp 3 inap ¥ vill be captured and then deleted.

We take your safety very seriously. If you are concerned about your own safety, or the safety of any other player in the community please speak to a parent, or contact Bea
cca.uk.net) or Roland (safeguardil cca.uk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then please let us know.

We hope you find this a safe and fun community to be a part of at CCA Youth.

¥ welcome

Welcome to CCA Youth Gaming!

Whether you're passionate about gaming, or a casual player, we are so excited to have you as pait of our CCA Youth community

Our goal is to create a welcoming community of diverse individuals who are beacons of lignt within the gaming industry.

Leaders will open game roon uring sessions which will appear on the left side of the n. You will be able to join th ice channel and chat in the text channels while the session is
running. At the end of the session we will close the room and text channels

You will only be permitted to join if you have a completed consent form on churchsuite.

For information on future gaming sessions, please see # =

The rules here are simple:
1. No Profanity
2. No Racism
No Harassment
4. No Bullying
5. Respect each other
6. Be Kind, not Rude

Any breaches of these rules will result in removal from the current session.
nappropriate messages will be captured and then deleted.

cerned about your own safety, or the safety of any other player in the community please speak to a parent, or contact Bea
ccauk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then please let us know.

We hope you find this a safe and fun community to be a part of at CCA Youth.

47



CCA Youth Leaders Discord Guide

Disconnecting

Version 2.0

1. To disconnect from the voice chat, click the phone icon at the bottom left of the application

CCA Youth Gaming

¥ welcome

Welcome (Join Here)

W welcome

Welcome to CCA Youth Gaming!

Whether you're passionate about gamirig, or a casual player, we are so excited to have you as part of our CCA Youth community

Our goal is to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

ions which will appear on the side of the . You will be ab vice channel and chat in the
running. At the end of the session we will close the room and text channels

You will only be permitted to join if you have a completed consent form on churchsuite

For information on future gaming sessions, please see # @

The rules here arz simple:
1. No Profanity
2. No Racism

No Harassment

No Bullying

Respect each other

Be Kind, not Rude

y breaches of these rules will result in removal from the current session.

All text chat is recorded for safeguarding purposes. Any inappropriate me will be captured and then deleted

channels while the session is

We take your safety very seriously. If you are concerned about your own safety, or the safety of any other player in the community please speak to a parent, or contact Bea

(bea@cca.uknet) or Roland (safeguarding@cca.uk.net)
If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then please let us know.

We hope you find this a safe and fun community to be a part of at CCA Youth

]
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Using video
1. If video has been enabled, select the ‘video’ button at the bottom left of the application to

start sharing your webcam.

CCA Youth Gaming « welcome

¥ welcome

Welcome (Join Here)

Welcome to CCA Youth Gaming!

Whether you're passionate about gaming, or a casual player, we are so excited to have you as part of our CCA Youth community.
Our goal i to create a welcoming community of diverse individuals who are beacons of light within the gaming industry.

Leaders will open game rooms during sessions which will appear on the left side of the screen. You will be able to join the voice channel and chat in the text channels while the session is
running. At the end of the session we will close the room and text channels.

You will only be permitted to join if you have a completed consent form on churchsuite
For information on future gaming sessions, please see # @

The rules here are simple:

1. No Profanity

2. No Racism

3. No Harassment

4. No Bullying

5. Respect each other

6. Be Kind, not Rude

Any breaches of these rules will result in removal from the current session.

All text chat is recorded for safeguarding purposes. Any inappropriate messages will be captured and then deleted.

We take your safety very seriously. If you are concerned about your own safety, or the safety of any other player in the community please speak to a parent, or contact Bea
(bea@cca.uk.net) or Roland (safeguarding@cca.uk.net).

If you have ideas and feedback to help welcome your friends, build community and be positive role models in the industry then please let us know.
L5y
We hope you find this a safe and fun community to be a part of at CCA Youth
W Video B3 Screen
L}

CCA Youth Gaming

Welcome (loin Her... 2 &

+

No one else is here yet. Invite people to join you!

Invite

I

[ B Screen

3. To stop sharing video, click the camera icon at the bottom of the screen

49



CCA Youth Leaders Discord Guide Version 2.0

Using Discord on mobile devices

Viewing the server
1. Toview the server, open discord and select the menu at the top right of the screen

12114 C

ccayouth

CCAYOUTH

1419 B84 C

[ ] “CCA Youth Ga... :

Invite Members

lw BNEY

Wwelcome

9
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Joining a gaming session
1. Open Discord and view the server.

2. Gaming sessions will be announced via the ‘schedule’ page on the server. When a gaming

session starts, a new room will become available called ‘welcome’.

Invite Members

Wwelcome

9

3. Tojoin the room and start talking, click on the name of the room and select ‘Join Voice’

Welcome(J...n ot VO o

CCA Youth G...

Join Voice

Your server name will appear under the room title and you will be able to speak and listen to the
conversations.
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4. When the games start, more rooms will open up. Select the voice channel you want to join
by clicking on the title of the game you want to play with the speaker symbol next to it.

1419=BB@3C

[ | “CCA Youth Ga... :

Invite Members

@ -

i+ YWwelcome

= @schedul

5. The rooms with the ‘# symbol next to them are text chat rooms. These can be selected
while you are connected to a voice channel and can be used to type messages. They will also
be used to distribute game information

1419=BB@3C

[ | “CCA Youth Ga... :

Invite Members

& o

i+ YWwelcome

= @schedul
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Mute and Deafen
1. To Mute and un-mute your microphone, click the voice channel you are currently connected

to
441 c@BeOIiQC 0 24%8
% Voice Connected:  CCA Youth Gaming ...

» “CCA Youth Ga... i

Invite Members

ai’j BNEws FEe

Wwelcome

,q’

Welcome (Join Here)

2. Then select the Microphone icon at the bottom of the screen

© Welcome (J... O 2 v O

“/CCA Youth G...
William

ot

& Invite Friends
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3. To stop or start hearing the conversation, but remain connected, click the headphones icon

© Welcome(J...n & O

CCA Youth G...

William

ot

£ Invite Friends
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Disconnecting

1. To disconnect from the voice chat, select the voice channel you are currently connected to
144 z@BBePOIELC 4 024%8
% Voice Connected: ~ CCA Youth Gaming ...

W “CCAYouthGa.. i =

Invite Members

B moewsr

Wwelcome

)

elcome (Join Here)

2. Then select the red phone icon at the bottom of the screen

© WeIcome(J...n & v O

CCA Youth G...
William

ot

£ Invite Friends
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Using Video

1. If video has been enabled for the session, Select the channel you are connected to
1441 2BBeOI@l 4 024%8
% Voice Connected: ~ CCA Youth Gaming ...

W “CCAYouthGa.. i =

Invite Members

B moewsr

Wwelcome

)

4 Welcome (Join Here)

2. Then select the video icon at the bottom of the screen

© WeIcome(J...n & v O

CCA Youth G...
William

ot

£ Invite Friends
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3. To stop sharing video, select the camera icon at the bottom of the screen
1459 c@BEo 3@’

3

P Welcome (J...
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Leader Basics

Privacy settings
Privacy settings for leaders is their discretion, however, it is recommended that leaders use the same

settings as youth.

Viewing the server
When leaders view the server, all channels will be visible and accessible. Leaders also have the ability
to read all relevant game chats including past messages.

CCA Youth Gaming ~ v

L]
v

Leaders also have their own text chat and voice channel that can be utilised 24/7
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Server Roles

Server roles are given to individuals to give and remove permissions from them. Server roles can be
allocated by right clicking a server member on the right side of the application, then selecting
‘Roles’. Roles can then be added or taken away by selecting the boxes.

CCA Youth Gaming ~ v

leaders

Server roles also control what a user can see and connect to. As an example, Users without a role are
only able to see the welcome and Schedule channels. When a gaming session starts, leaders will
allocate the welcome room and game room roles to all participants. This allows users to see and
connect to relevant gaming channels.

When a role is allocated, the users name will appear in the colour of the role (leaders and admin
always show in red).

When roles are removed, Users will no longer be able to see, connect to or chat on the server.
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Roles:

@everyone
o This is the title given to those who have not yet been allocated a role. These users
will only be able to see the schedule and welcome pages
Welcome room pass
o This role allows users to view and connect to the welcome voice channel only
Game room pass
o This role allows users to see and connect to all the game voice channels. It also gives
access to the game text channels
Breakout room roles (Work in progress)
o These can be given to allow access to one of the breakout room voice channels
Inviter (Work in progress)
o This role allows a user to invite others to join the server. It is designed to allow youth
members to invite their friends but is not currently in use
Leader
o The leader role is allocated to all leaders that join the server, It grants leaders a
number of permissions to help moderate the server:
= See, connect and review all server voice and text channels
= |nvite members to the server
= View server audit logs
= Mute or deafen other members
=  Assign roles
=  Move members to other rooms
= Disconnect members from the room
= Kick members from the server (Requires an invite to return)
=  Ban members (Permanent removal from server)
=  Write messages in the welcome and schedule channels
Admin
o The admin role is allocated to leaders who have enough knowledge of discord to run
and maintain the server. The permissions granted in this role:
= Changing server name
=  Moving server location
= Adding and removing roles and changing the permissions given to roles
= Changing other administrative settings
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Leader abilities

Accessing server Menu and settings

To access server Menu, click the name of the channel at the top left of the screen

Version 2.0
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Inviting members

1. Toinvite new members, open the server menu and click ‘Invite People’

2. Abox will appear with a link in it, select ‘Edit invite link’

INVITE FRIENDS TO ~ CCA YOUTH GAMING -

VW2j5DYQ

1 1day
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3. Select how long you want the invite to last and how many times it can be used. Then click
‘Generate a new link’

SERVER INVITE UINK SETTINGS

Grant temporary membership

Cancel Generate a New Link

4. Copy the new link and send it to the person you wish to invite.

INVITE FRIENDS TO ~ CCA YOUTH GAMING -

VW2j5DYQ

1da
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Viewing open invites
1. Go to the server settings and select ‘invites’

2. Here you can view all open invites, how many times they have been used and you can cancel
them by hovering over them and then clicking the ‘X’ that appears
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Muting or deafening users
If the situation requires, leaders have the ability to mute users so they can’t talk or deafen users so
they are unable to hear the conversation.

To mute or deafen, right click a user’s name in the channel they are connected to and select the tick

boxes required.

Welcome (Join Here)

Server mute and server deafen can be used to mute or deafen a user across all channels.
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Moving Users
To move a user to a different room, right click the user and select ‘Move To’. Then select where you

wish to move them from the list.

Welcome (Join Here)

Disconnecting users
To disconnect a user, right click the user in the voice channel and select disconnect.
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Kicking and banning
If it is necessary to remove a user from the server so they are unable to re-join, you can choose to
kick or ban the user.

To do this, right click the users name on the right side of the application and select either kick or ban

Then write a reason in the box and confirm by clicking the red button

KICK "CCAYOUTH"

Are you sure you want to k Jccayouth? They will be able
to rejoin again with a new inv

Cancel

Kicking a player removes them from the server and they will require an invite to return

Banning a player permanently removes them (This can only be removed by admins)

68



CCA Youth Leaders Discord Guide Version 2.0

Viewing server audit logs
Server audit logs allow leaders to view any activity or changes to the server, this includes:

e Server updates

e Creating, updating and deleting channels

e Changing of channel permissions

e Kicking, banning, moving and disconnecting of members
e Changes inroles

e Creating, updating and deleting invites

o Deleting messages

e Adding and removing of server bots

To view the server audit logs:

1. Go to the server settings and select ‘Audit log’

AUDITLOG
VW2{SDYQ

te THq8ywUD

THaBywuD

Rq9Bjkasst

VW2j5DYQ

e SPPIDWES

Ra9Bjkasst

SPPIDWES

PUYayfZa6h

Game Room Pass

Rocket League
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2. Toview extra information on an audit log, select it

AUDITLOG

VW2iSDYQ

THq8ywUD

THa8ywUD
Welcome (loin Here)
unlimited
1day
off

© RqIBjk465F

VW2SDYQ

PpIDWES

RaoBjk46St

SPpIDWES

PUY4yiZ86h

3. You are also able to filter the server logs by the action that has taken place. To do this, select
the 'Filter by action’” drop down menu and select an action

AUDIT LOG
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